	ORLEY FARM  SCHOOL HARROW

Detailed Job Description:  General Assistant
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Orley Farm School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.   We are equal opportunity employers.

1.
Title.  General Assistant
2.
Location.  Orley Farm School, Harrow.

3.
Background.  Orley Farm School is a leading co-educational 
independent 
Preparatory school set in 34 acres of beautiful grounds.  
We are a friendly, stable and caring community, proud of our 
academic and sporting achievements and dedicated to bringing out 
the 
full potential of each of our 500 pupils.  The School employs 125 full 
and part time staff.   For further details see the website:  
www.orleyfarm.harrow.sch.uk
4. 
Reporting to.   Catering Manger
5.
Responsibilities:
Food Production
· Cleans and prepares food as instructed

· Performs a variety of tasks including cleaning and distributing

Food Service

· Prepares service and dining area trolleys

· Serves customers, cleans service and dining area, crockery and utensils 

· Keeps records (e.g. counter temperature)

· Completes cleaning schedules

· Adheres to work related instructions as issued

· Complies with statutory and company regulations concerning hygiene and safety of food, staff and equipment

· Ensures correct uniform is worn at all times to school standard

· Receives training as required

Occasional

· As and when required  by management carries out additional tasks concerned with the operation of the kitchen

· Assists with the preparation and service of catering for school functions
· Attends meetings and courses as required

