
APPLICATION FOR A TEACHING APPOINTMENT
NAME:                                 





POSITION APPLIED FOR:   
Where did you see this position advertised?
The information provided by you in connection with your application for this vacancy will be treated as confidential by Orley Farm School. Your application form may be copied for use during the recruitment process.

Information given by you in the Equal Opportunities Monitoring Form will be dealt with separately from the rest of your application. The information provided will be used solely to monitor equal opportunities policies. 

Further information provided by you will be used to determine your suitability for a position and, if applicable, in determining terms of employment or engagement. It may also be used to monitor recruitment initiatives. If your application progresses further, details may be disclosed to third parties (such as educational institutions, past and present employers, credit reference agencies, etc.) for reasons such as the verification of, or obtaining extra, information. If your application is unsuccessful, we may retain any information as required by law or, at our discretion, for up to six months following our final communication with you, unless you tell us otherwise.

Orley Farm School is committed to the safeguarding of children, and child protection screening will apply to this post. Some of the information that we request in this form is for this purpose.

By signing and returning this application form, you consent to Orley Farm School using and keeping the information provided by you as outlined above, carrying out any reference, criminal record, or child protection checks as may be appropriate in the circumstances. 
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POSITION APPLIED FOR





 
	TITLE:


	SURNAME:
PREVIOUS SURNAME(S) :
	FORENAMES: (please underline name by which you like to be known)

	DATE OF BIRTH:

	The School asks for the date of birth of all applicants (and proof of this) in accordance with the DCSF's guidance in Safeguarding Children and Safer Recruitment in Education.

Proof of date of birth is necessary so that the School may verify the identity of, and check for any unexplained discrepancies in the employment and education history of all applicants. The School does not discriminate against applicants on the grounds of age.

	Address (Term Time) (if living at any other addresses in the last 5 years give details on a separate sheet)


	Address (Holiday if different)



	HOME TELEPHONE NUMBER:
MOBILE TELEPHONE NUMBER:
WORK TELEPHONE NUMBER:
	E -MAIL ADDRESS

	National Insurance Number:
	Current Salary


	Point on Pay Scale

	Have you ever been dismissed or forced to resign from any previous employment? (If yes give details)

	YES/NO
	

	Have you ever been involved in a disciplinary procedure relating to children? (if yes please give full details including the outcome of the procedure)

	YES/NO
	

	Have you ever been convicted of any criminal offence? YES / NO

This post is exempt from the rehabilitation of Offenders Act 1974 and all convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared. If you have ever been convicted of any criminal offence please give details, in confidence, in a separate sealed envelope which will be opened by the Head and subsequently destroyed. This post is subject to an Enhanced Criminal Records Bureau Disclosure in the event of a successful application. 

	If appointed, when could you commence employment at Orley Farm School?
	

	Do you have any relationship to an employee or Governor of Orley Farm School or are you a parent of a pupil at the school? (If yes give details)

	YES/NO

	
	

	EDUCATION DETAILS     Please complete Sections A & B as applicable



	A  Secondary School(s) attended
	Qualification gained
(give subject and grade)
	From
	To

	
	
	
	

	B  University attended
	FT/PT
	Degree Gained
	Class/Division
	Main Subject
	Dates

	
	
	
	
	
	

	Professional training including establishment attended and qualification e.g. PGCE


	Qualification
	From
	To

	
	
	
	


	CURRENT & PREVIOUS EMPLOYMENT
Please enter in chronological order, starting with your current employment first – please photocopy page if required.

Part time employment should be clearly indicated as such:

	Date
	Post
	School / College
	Boys / 

Girls / 

Mixed
	Age Range Taught
	Independent / Maintained
	Reason for Leaving

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	PARTICULARS OF NON TEACHING EMPLOYMENT
Please include part-time / voluntary employment and give exact dates where possible



	Employer (Name and Full Address inc postcode)


	Dates
	Post
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	


Particulars of short in-service training courses (including safeguarding, first aid, professional development etc.) you have attended in the last three years
	Date
	Course Attended
	Length of Course
	Course Provider



	
	
	
	

	State any extra curricular activities and pastoral work you may have, including any sport coaching qualification



	Have you any other special qualifications or interests that may be of relevance to this application?




REFEREES:

Please give names and addresses of two persons from whom confidential references may be obtained. These should include the Head Teacher of your current teaching post or, if a newly-qualified teacher, your College Principal/Tutor. Please be advised that former employers may also be contacted as part of your application.  It is Orley Farm School policy to contact referees upon shortlisting – please indicate in the relevant box below if you agree to references being obtained prior to interview.  Please note that referees will only be contacted if you are shortlisted.
	Name 
	Authority to obtain reference prior to interview (√ or χ )
	Address (including post code, email address and telephone number)

	Position



	1.


	
	
	

	2.


	
	
	


	Please state your reasons for applying for this post and tell us what attributes you will be able to contribute (Please continue on a separate page if necessary):



I declare that all the information I have given is correct and agree that if offered a post, references may be taken up with my present and previous employers.  I also confirm that I am willing to undergo a medical examination if required by the company.  I understand that all appointments are subject to satisfactory references and a satisfactory medical report.

I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 and therefore that all convictions, cautions and bind-overs, including those regarded as `spent’ must be declared.  

I further declare that:
I have not been disqualified from working with children 

am not named on DfEs List 99 or the Protection of Children Act List 

am not subject to any sanctions imposed by a regulatory body (eg the General Teaching council) 

*Please delete one of the statements below:

                    *I have no convictions, cautions or bind-overs

                      or 

                     * I have attached details of any convictions, cautions or bind-overs in a sealed envelope marked `Confidential’.

Signed................................................................................................ Date............................................................
EQUAL OPPORTUNITIES MONITORING FORM 

Orley Farm School is committed to equal opportunities. One aim of this policy is to ensure that you and other job applicants are not discriminated against on the grounds of sex, race, disability, age, nationality, colour, ethnic or national origin, marital or civil partner status, pregnancy, sexual orientation, religion or belief.

To monitor this policy, we should be grateful if you would complete and return this form. The information you give will be treated as strictly confidential and will be used only for Equal Opportunities monitoring purposes. This form will be detached from your application form, will not be used at any stage of the selection process and will be destroyed after evaluation has taken place.

	POST APPLIED FOR:
	


Personal details:

	GENDER:
	Male / Female 


	MARITAL STATUS:
	Single / Married / Other (please specify)



	AGE:
	


Ethnic origin:
I would describe myself as:

	Black 
	
	Asian
	
	White
	Other          

	African 
	
	Pakistani 
	 
	
	(please specify) 

	Caribbean 
	
	Indian 
	
	
	

	Other 
	
	Bangladeshi 
	 
	
	

	
	
	Chinese 
	
	
	


Disability

	Are you disabled or do you have any conditions (i.e. a physical or mental impairment that has a substantial long-term effect on your ability to carry out normal day-to-day activities) that may require adjustments to your work or working environment?

Yes      No    

If you have answered "Yes" to this question, please indicate here any special arrangements which you might require if you are selected for interview.
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