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South Hill Avenue, Harrow on the Hill, HA1 3NU
I.A.P.S. DAY SCHOOL – 500 Pupils Aged 4-13
PA and Assistant to the Bursar
Full Time (Mon – Fri 40 hrs per week)

Salary c. £25k
The ideal candidate will be able to demonstrate an outstanding work ethic and have excellent organisational; communication and IT skills.  She/he must have the ability to use own initiative and work effectively in a team environment towards meeting deadlines within the ethos of an independent school.  Former PA skills or previous work in the educational sector are not essential but would be an advantage.  
For further information and to make an application, please visit our website www.orleyfarm.harrow.sch.uk 
Or contact Cheryl Jarman on 0208 8697643
Closing date for applications: Tuesday 3rd May (9am)
Interviews will be held on Friday 6th May
Orley Farm School is committed to safeguarding and promoting the welfare of children, and applicants must be willing to undergo child protection screening, including checks with past employers and an enhanced Disclosure & Barring Service check.

We are an equal opportunities employer.

Registered Charity No. 312637
